UNIVERSITY 100 (TITLE)

SEMESTER
COURSE SYLLABUS
Section: _____  

When: _____

Where: _____

Instructor: _____  




Peer Advisor: _____  

Email Address: _____  



Email Address: _____  

Phone Number: _____




Phone Number: _____  
Office Hours: _____  




Office Hours: _____  

Office: _____  





Office: _____  

Required Textbook:  Transitions to Mason, Mary Ann Grandinetta and Elizabeth Patten 

(Editors)

Readings:  provided as necessary

Introduction

University 100 is intended to help students transition from high school to college.  The main objectives of this course are to develop relationships with others in the class including the instructor and peer advisor, to establish a knowledge base of campus resources, and to acquire basic academic skills for success.  The Freshman Center developed a list of 13 competencies for University 100 we hope you will have developed upon completion of this course.  As students, you will be able:

to critically evaluate information, both in and out of the classroom, in order to make valid, sound decisions on your own;

to achieve your maximum academic potential;

to be responsible and involved members of the university community;

to actively explore your choice of academic major(s) and career options;

to be proficient in using technology available at GMU;

to be safe;

to be healthy, both physically and mentally;

to live, work, and learn respectfully with people of diverse backgrounds and beliefs;

to be familiar with resources available at GMU;

to feel comfortable and safe in your living environment;

to develop a network of supportive peers, upper-class students, faculty, and staff;

to enjoy your experiences in UNIV 100 and at GMU; and,

to better understand yourself.

This particular section of University 100 will address topics related to achieving these goals with an emphasis on _____.

Your Responsibilities

In this course, you will have a number of regular responsibilities.  Your grade for the course will be determined by these responsibilities, which include your participation in class discussions, weekly journals, Hemlock Overlook, homework assignments, and outside events.

Participation

Because this class is designated as a seminar, you are expected to attend and participate in all class discussions and activities without exception.  Therefore, absences and late arrivals will reduce your participation grade.  However, given that unexpected circumstances outside of your control sometimes prevent you from attending class or arriving on time, your lowest   #   participation grades will be waived.  A tardy will be calculated as a fraction of an absence depending on how late you arrive.

Journals

Each week, you will be assigned a topic about which to write in your journal.  Each journal entry should be a clear and concise reflection of your personal involvement in that week’s topics of discussion.  You should submit your journals via email to both the instructor and peer advisor before the beginning of the next class, except when noted otherwise.  Each journal will be evaluated based on completeness and not necessarily on the technical aspects of writing.  Journals should be at least one screen long.  

Hemlock Overlook

As part of the University 100 experience, you will participate in outdoors physical team-building exercises at Hemlock Overlook on date/time.  Attendance at this activity is mandatory.  If you are unable to attend the scheduled session, please see the instructor as soon as possible to see if an alternative assignment can be arranged.  Space is extremely limited for the Hemlock Overlook course; there is no guarantee that other assignments can be made but every effort will be made to accommodate legitimate needs.  If you do not participate in Hemlock Overlook, you will receive a zero for this portion of your course grade.  (Note: 10% constitutes an entire letter grade.)  

Advisor Meeting

Meeting with your academic advisor on a regular basis is a crucial part of your college experience.  Advisors can assist you with a variety of different issues – deciding on a major, selecting courses, finding an internship and many other things.  You are required to find out who your advisor is and schedule at least one meeting with him or her during the semester.  

Outside Events

In order to supplement this course, you are required to attend three outside events.  These outside events must be to attend one academic skills or self-development workshop offered through the Learning Services division of the Counseling Center* and two other campus events related to an organization with which you either are or would like to be involved.  Your grade for each outside event will be based on an essay reflecting on the event you attended.  Each essay should be 1½–2½ pages in length, typewritten, and double-spaced.  Spelling, punctuation, syntax, and other technical errors will be noted appropriately.  You are strongly encouraged but not required to take your essay to the Writing Center before submission.  In addition, you can send a draft of your essay for review at least one week before the due date.  To submit the final essay, you must email it to the instructor and peer advisor as a 

Microsoft Word attachment.  You must complete any of the three outside events and submit the accompanying essay by the following deadlines:

Outside Event 1 due by Week 4

Outside Event 2 due by Week 8

Outside Event 3 due by Week 12

*Learning Services (The Counseling Center) offers academic skills and self-development workshops at various times throughout the semester. For information regarding these workshops, go to the Counseling Center, SUB I, Suite 354, call (703) 993–2999, or point your web browser to http://www.gmu.edu/departments/csdc/.  Make sure you register for the workshops you choose so that your attendance can be verified.

Homework Assignments

You will be assigned various homework assignments through the semester.  These assignments will be designed for you to apply topics discussed in class to your own personal experiences and situations.  Most of your assignments will come directly from your workbook, but some assignments may be assigned from other sources.

Grading

Grade Distribution:  Your grade for the course will be based on weights assigned to each of the various categories.  The table below shows the allocation of your course grade:


Class Participation

30%

Journal Entries


15%

Hemlock Overlook

10%

Advisor Meeting


10%

Outside Events


15%

Homework Assignments

10%

Final



10%




TOTAL


100%

Mid-Semester Report:  Shortly after fall break, you will receive a mid-semester report from the instructor and peer advisor.  This report will indicate your course grade so far in the semester and specifically note any issues that are adversely affecting your grade.  At any time during the semester, please feel free to see either or both the instructor and peer advisor to discuss any challenges that you may be experiencing.

Policies

Late Work:  No assignments of any kind will be accepted late.  This policy will be strictly enforced.  In the event of an unusual and dire emergency, please contact the instructor and peer advisor before an assignment is due or as soon as possible thereafter.  You may be required to provide evidence of your emergency in order to be considered for alternate accommodations.

Honor Code:  This class operates in accordance with the university honor code.  Even though you are encouraged to work together on homework assignments, you are expected to submit your own written answers.  Your journals should be written by you and not shared with others in the class.  And, you are required to attend the workshops yourself and write your own essays.  All suspected honor code violations will be submitted to the honor code 

committee accordingly.

Open Door Policy:  Both the instructor and peer advisor are open to your comments, suggestions, and feedback on the course at any time.  Feel free to email the instructor and peer advisor or see them after class to discuss your ideas and concerns.  You may also submit your thoughts anonymously.

This Syllabus:  You should consider this syllabus as the contract for the course.  You must follow the directions for each assignment and ensure that you submit your work on time.  This class is not difficult if you manage your time effectively, come to class prepared, and get your work done on time.  These are habits that you need to acquire so that you can succeed in your other courses as well.

Schedule

A tentative course schedule is provided below.  Note that unforeseen circumstances may cause changes to the schedule but that you would be notified of any and all changes accordingly.  Each reading, homework, and journal assignment is due at the beginning of the next class, unless otherwise noted.  If classes are canceled for whatever reason, you are expected to complete that day’s assignments as if class was held.

Week 1

Nuts and Bolts

Class Activities:

Review Class Expectations; Ground Rules; Syllabus; Honor Code; Information Cards; 
GMU E-Mail; Classroom Assessment Project (CAP)

Workbook Exercises: 
Read all of sections 1, 2, and 3; complete all activities in 1-2, 2-2, and 3-2.

Journal Topic: 

Reflect on your first week of class/college experience.

Week 2

Mason Traditions and Jargon, Campus Involvement, Policies
Class Activities:

Review Mason Traditions and Jargon, Campus Involvement, Policies.

Workbook Exercises:
Read all of sections 4 and 5; complete all activities in 4-2 and 5-2.

Journal Topic: 

Choose any journal topic from sections 1, 2, and 3. 

Week 3

Your First Year: A Successful Transition, Communicating with Faculty and Advisors


Class Activities:

Review Your First Year: A Successful Transition, Communicating with Faculty and 



Advisors.

Workbook Exercises:
Read all of sections 6 and 7; complete activities in 6-2 and 7-2.

Journal Topic: 

Choose any journal topic from sections 4 and 5. 

Week 4

Healthy Choices: Drugs and Alcohol, Relationships and Safety
Class Activities:

Review Healthy Choices: Drugs and Alcohol, Relationships and Safety.

Workbook Exercises:
Read all of section 8; complete activity 8-2 and 8-4.

Journal Topic: 

Choose any journal topic from sections 6 and 7. 

Week 5

Healthy Choices: Body Image and Stress Management

Class Activities:

Review Healthy Choices: Body Image and Stress Management.

Workbook Exercises:
Read all of section 9; complete all activities in 9-2.

Journal Topic: 

Choose any journal topic from section 8. 

Week 6

Diversity 

Class Activities:

Review Diversity.

Workbook Exercises:
Read all of sections 10, 11, 12, 13, and 14; complete all activities in 10-2, 11-2, 12-2, 



13-2, and 14-2.

Journal Topic: 

Choose any journal topic from section 9. 

Week 7

Learning Styles and Skills: Learning Styles, Scheduling and Time Management, 


Organizational Skills, Motivation and Goal Setting, Concentration

Class Activities:

Review Learning Styles and Skills: Learning Styles, Scheduling and Time Management, 



Organizational Skills, Motivation and Goal Setting, Concentration.

Workbook Exercises:
Read all of sections 15, 16, 17, 18, and 19; complete all activities in 15-2, 17-2, and 18-2.

Journal Topic: 

Choose any journal topic from sections 10, 11, 12, 13, and 14. 

Week 8

Learning Styles and Skills: Listening and Note Taking, Communication Skills for Success, 


Study Skills, Managing Anxiety, Exam Strategies

Class Activities:

Review Learning Styles and Skills: Listening and Note Taking, Communication Skills for



 Success, Study Skills, Managing Anxiety, Exam Strategies.

Workbook Exercises:
Read all of sections 20 and 21; complete all activities in 20-2 and 21-2.

Journal Topic: 

Choose any journal topic from sections 15, 16, 17, 18, and 19. 

Week 9

George Mason University Libraries, Campus Computing

Class Activities:

Review George Mason University Libraries, Campus Computing.

Workbook Exercises:
Read all of sections 22 and 23; complete all activities in 22-2 and 23-2.

Journal Topic: 

Choose any journal topic from sections 20 and 21. 

Week 10
 Money Management, Major and Career Decisions

Class Activities:

Review Money Management, Major and Career Decisions.

Workbook Exercises:
Read all of sections 24 and 25; complete all activities in 24-2 and 25-2.

Journal Topic: 

Choose any journal topic from sections 22 and 23. 

Week 11
Public Speaking, Conflict Styles

Class Activities:

Review Public Speaking, Conflict Styles.

Workbook Exercises:
Read all of sections 26 and 27; complete all activities in 26-2 and 27-2.

Journal Topic: 

Choose any journal topic from sections 24 and 25. 

Week 12
Leadership, Service Learning

Class Activities:

Review Leadership, Service Learning.

Workbook Exercises:
Read all of section 28; complete activity 4-2.

Journal Topic: 

Choose any journal topic from sections 26 and 27. 

Week 13
Cool Opportunities and Final Project Presentations

Week 14
Final Project Presentations and Wrap-Up

