AFFILIATE FACULTY OFFER LETTER TEMPLATE
[Date]

[Name]

[Address]
Dear _____________:

I am pleased to offer you the position of [title of position] in the [local academic unit] at George Mason University.  This appointment is for the purpose of professional affiliation only.  It does not provide salary or benefits entitlements or rights of employment, but does authorize the use of University facilities and services

The terms of the offer are as follows:

· Title:

 Affiliate [rank]
· Term:

[Effective Date – End Date; cannot exceed one year]
· Local Academic Unit:

· Responsibilities:


The Southern Association of Colleges and Schools (SACS) requires that all faculty, including part-time faculty, hold credentials appropriate to the level and subject matter they are teaching, and that the institution verify those credentials.  Generally, the earned doctorate or terminal degree in the field is required.  Instructors teaching at the undergraduate level must hold at least a master’s degree in the field.  An original transcript from the institution awarding the highest degree is acceptable and appropriate documentation to meet this requirement.  Your appointment is contingent upon presentation of satisfactory documentation of credentials prior to the start of your appointment.
[If individual is on a non-immigrant visa, insert: 

Your employment is contingent upon receiving work authorization from U.S. Citizenship and Immigration Services. The Office of International Programs and Services at George Mason University can answer any questions you may have regarding employment authorization, and will process H-1B petitions when appropriate.  You must contact the Director of International Programs and Services at your earliest convenience to begin this process.  The telephone number is (703) 993-2949.]

If you accept this position, please be aware that you will need to use a signed copy of this contract letter to obtain library, parking and Aquatic Center access at the beginning of the term.  Please call the ID Office before doing so to ensure that you have been entered into the system.

Please indicate your acceptance of this appointment by signing, dating, and returning a copy of this letter (with original signature), by [date].  By signing this letter, you agree to be governed by and accountable for University policies and procedures.

I look forward to our association and believe that you will make a contribution to our mission and goals.

Sincerely,

[Name]

[Title]

Approved:

Peter N. Stearns

Provost and Executive Vice President for Academic Affairs

I accept the appointment described under the terms and conditions set forth above in this letter.  I hereby acknowledge that this letter will constitute my complete employment agreement with George Mason University.  I further acknowledge that I will be governed by the bylaws, policies, and rules and regulations of the University, currently in force and as amended in the future.  I also acknowledge that said rules do not create any vested employment rights.  I further understand that this affiliate appointment (in terms of applicable/related support) is contingent upon the appropriation and availability of funds.

__________________________________________             _____________________________

                [Applicant’s name]





          [Date]

cc:
Human Resource Department

Dean/Director

Provost Office
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